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1. Reason for writing:
What is the importance of the research? Why would a reader be interested in the larger work?  

2. Problem:
What problem does this work attempt to solve? What is the scope of the project? What is the main 
argument/thesis/claim?  

3. Methodology:
An abstract of a scientific work may include specific models or approaches used in the larger study. 
Other abstracts may describe the types of evidence used in the research.  

4. Results:
Again, an abstract of a scientific work may include specific data that indicates the results of the 
project. Other abstracts may discuss the findings in a more general way.  

5. Implications:
What changes should be implemented as a result of the findings of the work? How does this work 
add to the body of knowledge on the topic?  
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Writing Abstracts 
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Several names for summaries exist

Summary

Abstract

Technical
Abstract

Executive
Summary

Descriptive
Abstract

Informative
Abstract
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What is an Abstract?
Brief technical summary of a document

Approximately 200-250 words but may be 
longer in some cases

Aimed at readers with high level of technical 
expertise

Helps readers decide if they want to read 
entire document and/or attend a presentation

&
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44

Although several names exist for abstracts
there are essentially two approaches

Descriptive: explains type of information 
contained in larger document but does not 
present findings, conclusions, or 
recommendations.

Informative: presents key findings contained in 
the document (results, conclusions, 
recommendations).
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Examples

This report describes a new inertial navigation system for 
mapping oil and gas wells.  In this report, we compare the 
mapping accuracy and speed for this new system against the 
accuracy and speed for conventional systems.

Descriptive

This report describes a new inertial navigation system that 
will increase the mapping accuracy of oil wells by a factor of 
ten.  The new system uses three-axis navigation that protects 
sensors from high-spin rates.  The system also processes its 
information by Kaman filtering (a statistical sampling 
technique) in an on-site computer.  Test results show the
three-dimensional location accuracy is within 0.1 meters for 
every 100 meters of well depth, an accuracy ten times greater
than conventional systems.

Informative
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66

What is an Executive Summary?

Condensed version of a larger document

Generally, length is between 10 – 25% of the 
original

Aimed at decisions makers (managers who will 
not read entire document but may read selected 
parts)

Writer’s purpose is to recommend a course of 
action
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Content in an Executive Summary

Problem / Methods
Findings
Recommendations
Justification

&
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